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UNLICENSED AIDE JOB DESCRIPTION
Position Title:
Unlicensed Home Care Aide

Reports To:
Director of Nursing (DON) / Registered Nurse (RN) Supervisor



Position Summary

The Unlicensed Home Care Aide provides non-medical assistance, companionship, and support to clients in their homes under the supervision of a Registered Nurse or designated supervisor. The aide assists clients with daily living activities to promote safety, comfort, and independence while adhering to agency policies, care plans, and state regulations.



Job Duties & Responsibilities

· Provide companionship, emotional support, and social interaction to clients.

· Assist with meal planning, grocery shopping, and food preparation.

· Perform light housekeeping, including cleaning bathrooms, kitchens, vacuuming, dusting, mopping, laundry, and changing bed linens.
· Rendering patient care based on the developed nursing care plan
· Run personal errands as directed by the client and agency.

· Maintain a safe, clean, and comfortable home environment for clients.

· Observe and promptly report changes in the client’s condition, behavior, or environment to the Nursing Supervisor.

· Document all care provided and tasks completed according to the client’s Plan of Care.

· Follow infection control practices, including proper hand hygiene and use of protective equipment.

· Attend required in-service training, staff meetings, and continuing education as directed by the agency.

· Uphold client confidentiality, dignity, and rights at all times.

· Perform all other duties assigned within the scope of the aide’s role and training.



Reporting Responsibilities

· Reports directly to the DON/RN Supervisor.

· Communicates changes in client condition, incidents, or safety concerns immediately to the Nursing Supervisor.

· Completes documentation accurately and timely as directed by the Plan of Care.



Minimum Job Qualifications

· Must be at least 18 years of age.

· Ability to read, write, and follow written care plans and document services provided.

· Ability to work independently with minimal supervision.

· Dependable, patient, tactful, and able to follow instructions.

· Strong interpersonal and communication skills.

· Completion of a clear background check.

· Current CPR and First Aid certification.



Experience Requirements

· Prior experience in caregiving, home care, or related field preferred.

· Experience in housekeeping, meal preparation, and providing companionship services required.



Education & Training Requirements

· High school diploma or equivalent preferred.

· Completion of agency orientation and training program.

· Ongoing participation in agency in-service education as required by policy.



Physical Requirements (with or without reasonable accommodation)

· Ability to lift, push, or pull up to 25 pounds.

· Ability to stand, walk, bend, kneel, and reach as needed during the work shift.

· Must be able to cope with the mental and emotional stress of caregiving.

· Must have emotional stability and the ability to work with ill, elderly, or disabled individuals who may at times be upset, confused, or hostile.

· Must demonstrate stamina to perform household tasks and client assistance safely.



Environmental Requirements

· Work performed primarily in clients’ private homes.

· Exposure to household allergens (pets, dust, cleaning products) and varying home conditions.

· Must be able to travel to clients’ homes reliably and on time.

· May be exposed to infectious diseases and must adhere to agency infection control policies.



Acknowledgment
I have read and understand the above job description of the Unlicensed Home Care Aide.



Unlicensed Aide Name & Signature Date



Agency Representative Name & Signature Date
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